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Widnes & Runcorn Cancer Support Group




Centre Co-ordinator
Application Form

General notes and guidance

Please type your application form.  We will not consider incomplete applications or take into account any personal Curriculum Vitae.  
When completing your application form please ensure that you address each point of the Person Specification requirements.  It would be helpful if you respond to them in the same order as they appear in our document.

It may be useful to photocopy your application prior to sending it to us.  You may need to refer back to it.

Data Protection Act 1998

Information on this form will be processed in accordance with the Data Protection Act 1998.  Strict confidentiality will be observed and disclosures will only be made for personnel administration purposes.  If your application is unsuccessful the data will be held for 6 months and then destroyed. 

Post applied for   ____________________________________________________

Where did you see the vacancy?  _______________________________________


Widnes & Runcorn Cancer Support Group

Tel: 0151 423 5730


1. Personal details

	Full Name
	
	

	Address


	
	

	Postcode


	
	

	
	Day
	

	Telephone Number
	Evening
	


2.
Current Employment

(Please provide details of your current or most recent employment)

	Employers Name &

Address
	Job title and brief description of duties

	
	

	Dates of Employment


	


3.
Previous Employment

Please provide details of your previous employment.  Please start with your most recent

	Employers Name &

Address
	Dates of

Employment
	Job title and brief description of duties

	
	
	


4.
Qualifications

Please list qualifications relevant to this post and schools/colleges attended

	Schools/Colleges

attended
	Dates
	Qualifications gained

	
	
	


5.
Training

Please list any training courses attended relevant to this post e.g. work based training or in house training etc.

	Establishment
	Dates
	Course/Training attended

	
	
	


6.
Experience relevant to this post

Please explain how your skills and experience are relevant to this post.

Please look carefully again at the person specification enclosed and use this space to tell us how you think you meet the requirements in it.  Feel free to use additional sheets if necessary.

	


7.
Referees

Please provide the names and addresses of two referees - one of whom must be of your current or most recent employer.  Please indicate if your references may be contacted prior to interview.

	Name

Position

Organisation

Address

Postcode

Telephone no.

May we contact them prior to interview 

Yes/No


	Name

Position

Organisation

Address

Postcode

Telephone no.

May we contact them prior to interview 

Yes/No


8.
Rehabilitation of Offenders Act

Due to the nature of this post and the potentially vulnerable client group applicants should note the post is covered by the Rehabilitation of Offenders Act 1974 (exceptions) Order 1975 and if you are employed we will require you to have an enhanced D&B check.

Please indicate if you have had any previous criminal convictions, including those considered spent.


Yes
No
9.
Legal Requirements

In order to comply with Immigration Act 1996 we are required to ask for proof of your right to work in the UK.  This will be requested once an offer of employment has been made.  However if you require a work permit in order to work in the UK please indicate here: 

Yes / No

10.
Declaration

	I confirm that the information given in this application is true and correct.

Signed                                                                            Date




Please return this form by mid-day on Monday 18th February to: 
nicola.donoghue@widnesandruncorncancersupport.org.uk
CONFIDENTIAL

Widnes & Runcorn Cancer Support Group

EQUAL OPPORTUNITIES MONITORING FORM

Widnes & Runcorn Cancer Support Group is striving to be an equal opportunities organisation.  We are committed to developing an equal opportunities code of practice, which allows us to check our recruitment practice, and ensure we promote fairness in the overall employment process.   Widnes & Runcorn Cancer Support Group is an equal opportunities employer and complies with the Equality Act 2010.   

This form helps us to do that.  We would like you to complete and return this form with your application, or you can send it back separately.  

The questions on this form do not form part of the selection process and it will be kept separately from the application form.  The information is for statistical purposes only.

Please tick the appropriate boxes.

I would describe my ethnic origin as:

	Bangladeshi
	

	Black African
	

	Black British
	

	Black Caribbean
	

	Chinese
	

	Gypsy
	

	Indian
	

	Irish Traveller
	

	Pakistani
	

	Romany
	

	White British
	

	White European
	

	White Irish
	

	White Non-European
	

	Other Ethnic Background including a mixed background




I am:

	Male
	

	Female
	


	Do you consider yourself to have a disability or long-term health condition?       

What is the effect or impact of your disability or health condition?
YES / NO / PREFER NOT TO SAY                       

 


Candidate Ref No








Widnes and Runcorn Cancer Support Group is a limited company (limited by guarantee), registered in England and Wales (Company Number 07830948) and a registered charity (charity registration number 1145810) whose registered office is: 21-23 Alforde Street, Widnes, Cheshire, WA8 7TR


